Using qCLIP to transfer payroll information to
QuickBooks

revised 12/21/2011

NOTE: this function will only be available if you are using qCLIPxe and
QuickBooks Pro, Premier, and Enterprise Solutions 2006 or 2007 editions

or

newer

To use the Payroll option in qCLIP you need to do the following:

1. Set your Time Tracking on,

a. From the edit menu, click on Preferences

Use Register  CtrHR

Use Calculator

I
H
=
g
g
a
=
=

Ctr+F

Enter Bils

b. Choose Time Tracking,

at the bottom of the list. [CEEEE NN~ =

Make sure that your
Company Preference is
set to NAYES(

[ #Accounting

% Checking

H25 Deskiop Wiew

%, Finance Charge

Ra General

) i': Integrated Applications
| Jobs & Estimates
q Payrall & Employees
“fp Purchases & Yendors
'fj\% Reminders

ul Reports & Graphs
% Sales & Customers
5] Sales Tax

@ Send Forms

@ service Cannection
E Spelling

% Tax: 1099

Time Tracking

My Preferences Company Preferences

D Yo Track Time?

@ fres Oto

First Day of Wark Week Monday v

Ok,

Cancel
Help

Defaule

Also See:
General

Sales and
Customers

Jobs and
Estimates

From the Employee Center, Click on "Manage Employee Information”, then you

will see the Employee Defaults.

Make sure that your employees are also set up to use Time Tracking:

Now qCLIP will be able to send in
to your employees.
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Give CLIP permission to access your employee data:

From the Edit menu, choose Preferences
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To tie your Employees from qCLIP with the employee list in

QuickBooks

The employees need to exist in QuickBooks and in qCLIP for this function to
work. Create your employees in both places. You do not need a lot of
information in qCLIP, only the Employee ID and property Name.

Make sure that you check the Employee check box and that you enter an

employee code in qCLIP.

Enter the Employee Code
and make sure that the chec
box is checked.

Save your changes.

In QuickBooks, make sure that you
have your
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with all of the ® &
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Now from qCLIP, click on t- | n
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Pull down the Employee ID pull down and choose the employee in QuickBooks
that matches the one in qCLIP.
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Now pull down the ITEM pull down and choose the ITEM that will be assigned to
this employeeds payrol . Most | ikely it wil

axld nno Chy
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You can enter a CLASS if you desire but it is not T
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Overtime Hours Payro|Mileage v v
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Pay Period ("W"eekly, "B"i-weekly or "D"aily) v

Note ~

Now enter the number of REGULAR hours that
this employee normally gets. Most of the time it
will be 40 hours for a weekly employee and 80
hours for a bi-weekly employee. This number is T
used when transferring the payroll hours to
QuickBooks. qCLIP will figure out the regular and
the overtime hours automatically based on any
hours that are over the number entered here. For
example: if you put a 40 here and the employee
ends up working 42 hours for a given week, qCLIP
will assign 40 hours to Regular Pay and 2 hours to
Overtime pay.



