
Quick Start Manual for using "Bill to Other" button in qCLIPxe 
 

This function is intended to give the user the ability to place multiple properties on one invoice in 

QuickBooks.   

A typical scenario would be a commercial account with multiple properties that are being maintained.  

These properties need to be billed on one invoice.  The customer does not want a break out of each 

property but rather one invoice that has all of the information on it.  

In qCLIPxe the user wishes to maintain the properties separate for job costing, routing and other 

reasons. 

Setting up a "Master Customer" 

The process starts by creating a customer in qCLIPxe that will be the "Master Customer" 

The user does this by creating a record in qCLIPxe and checking off the check box for Master Customer. 

 

  



 

Setting up the "Slaves" 

Once you have set up at least one master customer, you can start to assign the "Slaves" to it. 

You do this by either creating a new customer or just using one that you have in your system. 

Click on the "Bill To Other" button to begin this process.  

 

Now you will see a pull down with all of the Master Customers for you to choose from.  

 

  



Pick the one you want this to bill to and click on the "CHOOSE" button. 

On the customer screen you will now see that qCLIPxe knows that this customer should be billed to 

another one. 

 

 

That is all you need to do to make this system work.   

  



Transferring the invoices to QuickBooks 

 

Customizing your Invoice in QuickBooks 

When it is time to transfer the invoices to QuickBooks you should modify the Invoice so that it will show 

the information that qCLIPxe is pushing into it.   

Modify your invoice by opening an invoice in QuickBooks and clicking on the "CUSTOMIZE" button: 

 

This will bring you to the Basic Customization screen: 

 

Click on "Additional Customization" 

  



Customizing your Invoice in QuickBooks (Continued) 

Click on the "Columns" tab: 

 

Add the "OTHER 1" in both Screen and Print. 

Also, add the "SERVICE DATE" for both Screen and Print. 

If you follow the guide in the above picture you will 

have an invoice that looks like the one below:  

 

Change the column header to read "Property Name" 

When you are done modifying the invoice, you can 

save it and you are finished with QuickBooks. 

  



Transferring the data 

The transfer process is the same as with any other situation.  Use qCLIPxe to transfer your invoices to 

QuickBooks.  Once the invoices are transferred, the customers that are listed as "Slaves" will appear on 

the invoice as follows: 

 

Notice that each property name is in the Property Name column and the properties are separated by a 

blank line.   

Everything else remains the same.   

 


