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Note: Although CLIP has a basic chemical tracking feature, we do not recom-
mend the use of it for most companies. This was designed for companies
that are located in NY state. NY has some very special requirements that
requires the applicator to send a report each year with all chemicals used,

on what property and how much. Most states only require that you have this
information on hand should they need it. For this, simply use the route sheet
footer to record the quantities and chemicals used and save these in a file.
Should you get audited, go into the customer history in CLIP, find the date
of application, then pull the paper from the file with all the information on

it. This is by far the most cost effective use of your office time rather then
entering every chemical for every job in the computer when you may never be
audited.

Setup your chemicals list.

The first step is to enter the data for all the chemicals that you frequently
use.
From the Systems menu, choose Chemicals>Chemicals List.

Projects  QuickBooks Functions O

Swstern Sek Ups....

Chemical Lisk

Set Function kews

Crew Setup

Cwerhead Rate Setup

Set Start Time For Record Wark

The Reporting Information screen will appear. Select the Add button to add
chemicals to the Reporting Information screen.

Using the grid enter the EPA number in the Part Num field, the name of the
chemical in the Part Name field.

Note: If you do not have an EPA book listing the chemical numbers, contact
your local EPA office. Look under the government section in the telephone
book and ask for a copy. Some chemical products may even have the EPA
number on the package.

Chemical List

Part Mum Part Mame Gty Type Aoty
PARTHUMPARTHUMPARTHMAME PART M e’y
ROUMD P ROUMD P QL

E&-1234 FUNGICIDE

=1 I I I
Use the pull down to assign the Qty type. This is the unit measurement of the
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application.(ie pounds, ounces, etc.). Remember this list can be changed at
any time by clicking the "..." next to the Qty Type field

-

e =

Select the "Track" button.

¥ Track?

Optional: If you also need to provide the quantity and measurement of the ac-
tive ingredient then you can fill out the "Active Ingredient Multiplier" and the
"Unit Meas of Active Ingred" fields. The following example shows that that
Round Up is applied by the Gallon but uses 20z on Round Up concentrate.

Hame |Round Up

oty Type [oL =| _|

¥ Track?

Active Ingredient Multiplier I 0.200

Unit Meas of Active Ingred. |02 =] ]

When you are finished, the screen should look similar to the one below.

I
[

£
Chemical List aca | save |Reger Em-J
Hum [Part hame Sty Type|&cty MUt |Acty meas - i ' z

E PARTHAME PART N CY 1333[cF

ROLMD LD ROLUND LIP CF 1200|CF Hame |n.=.mrl.=.r£ PART M

TEST TESTH cF 000D [CF

KILLER: HILLER CF 1 000fCy

oy Type [ - -
I Track?
Active Ingredient Multiplier 1353
2 Uit Meas of Active Ingred.| CF vi;I ﬁ

| Kl | LrJ [ Inactive

Delete

Optional: If you need to show what applicator applied the chemicals for every

job then you can set this up. You must first have employees setup in CLIP for
this to work

From the Systems menu, choose Chemicals>Applicator Licenses
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|System Biling Projects  Special Invoices  Other Modules  Help
I Swstem Set Ups....

Set Tax Areas

hemicals Lisk
Set Function kevs applicator Licenses

Select Add
Select the employee from the list
Select the "Select button"

Edit Lookup Table

Emplwyee Lookup
IIDOLEM#-N, JONATHA fena
JR ZI0R TERRI [+ Show Active Only
TUCKER:, CHARITY | COLEMAN, JONATHA
TUCKER, DAVE
TUCKER, DAVIE

WRIGHT, ECWVUARD
WRIGHT, JEREMIAH
ZIOR, GLENMN

x4

Enter in the license number and select "Save"

Apphcator Licenses

Applicator Licenses SIR=IEz
Add | Save |Repert Ret

lapolicator Licensa & o
JR ZIOR TERRI 1234567
COLEMAN, JOMATHAR SETBO02

MTUCKER, DAVIE 1245678

L | 3

@

Delete

If you will need have seperate chemical usuage reports for a partucular area
or city the customer's county code (Cty Code) must be filled out in the cus-
tomer record. If you had entered the county code when making the customer
patterns or master forms, this information should already be on your custom-
er's form. Spot check several customers to see if this field has been com-
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pleted. If not, you have two choices to fill in this information. Bring up every
customer's Customer File Maintenance screen and enter their county code in
the Cty Code field or use the Replace Information option.

°- Customer File Maintenance

=" i Hivten @ "" 5
e Bl = | o | -
Jobo [ Projeot Hintery | Bling | natmnt mn! ZME Latten | Hamen | | Aioma | S

Customer Humber | 100

Property Name [SCULLY, JIM
Address 1090 Dexter Rd

City [2K
State'Zip [wl | [42103 Tax Idlh.ﬂl ,.I I.;_h, .;;Dde|_ I

The Replace Information option (File > Global Replacement > Replace
Information)will automatically fill in this field for all your customers. Be very
careful using this procedure and make sure that you make backups before
attempting it.

For example, if Ann Arbor, Ml was in (AK) county, you can fill in the Cty Code
field with (AK) for every customer in Ann Arbor, Ml by using the Replace In-
formation option.

CHOOSE DATA BASE:
Since the Cty Code field is found on the Customer File Maintenance screen,
you would select - Customer.

Choose Data Base: |+ iCustomer

CHOOSE FIELD:
Next, we want to tell the system what to change about the customer's file.
Click on the Choose Field button. A list of fields will appear. Since we want to

change the County Code , double click on CU. County Code.
oose Nlelds (Double Llick on | =

Choose Fields

CU,Property Zip .
U, Counky Code

1 Eillima Bl =ens I

" Replace Information x|
Choose Data Base: |+ Customer ﬁ *?
" Joh Return
Choose Feld | I CLUSTOMER.CTY_CODE

REPLACE WITH:
Next, we want to tell the system to replace the existing county code with a
new county code (AK). Select the Replace With button and type in AK.

Chemical Tracking-4



Chemical Tracking

il iiiniiiitiiniiiiniiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiza

°" Replace Information = x|
Choose Data Base: |+ Customer ﬁ k?
" Job Return
Choose Feld | I CUSTOMER.CTY_CODE

Replace YWith | IAK

! Choose Condition | |

....... A A A |

CHOOSE CONDITION:
Next, we have to tell the system which customers should have their county
code changed. Since Ann Arbor is in the county of (AK) MI, we will tell the
system to change the county code for all customers in this city.

Select Choose Condition button. There are 4 Steps in this screen.

We have to tell the system to change only those customers living in the City
of Ann Arbor.

Step 1, double click on CU. Property City.

Step 2, accept the Equals radio button and press Enter.
Step 3, type in Ann Arbor and press Enter.

Step 4, press Enter accept the And radio button.

Then select Use this condition button.

°" Replace Information x|
Choose Data Base: |+ Customer Qﬁ k?
" Job Return
Choose Eeld | I CUSTOMER.CTY_CODE

Replace With | I-”%K

T [ e e ——— = o
Choose Condition I LS TOMER.FCITY = “Ann Arbar

Replacement |REPLACE ALL CUSTOMER.CTY _CODEWITH
Command: |AK'FOR CUSTOMER.PCITY ="A&hn Arbor

Then select Perform Replacement.

All customers living in Ann Arbor now have the Cty Code as AK. Previously
Jim Scully's Cty Code was blank but now his is filled in as AK.
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2 EF4 El+= e | oo | A | | Y ¢
cn

Jobn | Project Hitory | Bling | niimnt Eanh

Customer Number | 100
Properiy Name |SCULLY, Jifi
Address (1090 Dexter Rd
City |Ann Acbor

StaterZip [MI | 48103 Tax |.:||w|| TI |ﬁ-K

See the CLIP User’s Manual for more information or call Tech Support if you
would like someone to walk you through it. You would do the same proce-
dure for customers in other counties.

5 Letter | Mamen | Pwone | ©

Enter the chemicals into the jobs.
Start with your job patterns or master forms. You should enter the chemicals
into each job in your job patterns or master forms so that as you enter new
jobs, they will already contain the chemical information specific to that job.
CLIP allows multiple chemicals per job.

Select Customer #1 (PATTERN - ANN ARBOR). Next select the Jobs button.
Then under the Jobs list, highlight #20 (Early Spring Application).

18| Clean-up Leaves OEMEN3 [ 1
M 20 |Early Spring Spplication 03503 |5 ¥
21 |Late Spring Application 0501003 (8

Select the Chemicals tab. The following screen will appear.

Customer: PATTERN - GERMANTOWN Job # 5 Hl -
Description: Early Spring Application Maintain Materials J Edit Save |Revert
Fart Hum Part Hame |Track? Oty Oty Type =

Select the Add button.

The following screen will appear.
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=101 %]
Add A New Job Detail ltem H Ve ﬁ k‘?

Save | Revert] Retur

Part Humher IEA.1 234 j

Quantity | 10,0000
Part Name IFUNGICIDE

QtyTypel

Select the pull down arrow by Part Number to see the list of chemicals you
entered in the Reporting Information screen. You can enter the expected
quantity. You can adjust the quantity later when you record the work as
done.

The check box, Track? (Track for EPA purposes) allows you to choose which
chemical applications appear on the report. When you print the report, you
will have the option of including “flagged” records. These records are the
ones that have this option checked.

You can enter as many chemicals as needed per job. As you copy these jobs
into a customer job list all this information will be pre filled out and you can
change the quantity if needed.

Print your Route Sheets or Route Sheet Invoices. If the quantity used is different than the
quantity planned to be used, have your employees record the actual chemical quantity
used on the job.

Record work - enter the amount used

When recording the the work as done you have two choices. If the quantity
used matches the projected quantity there is nothing to do. CLIP will record
the preset quantity into the jobs history. If the quantity is different from the
preset quanity you can record this in Record Work.

When you are in the Record Work Subtotals screen (Daily Routines > Record
the Work), you can select the Mark Work as Done button and the Mark Work
as Done screen will appear. Next press the “R” key on your keyboard or the
"right arrow" on your keyboard to bring up the Specific Info. on Job screen.
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]
Customer: TANG, JENNY Job# 10095 - | ,‘;ﬂl E

13910 Rackingham Rd Part of contract I
™ jGuick Record] save | Betum|
DBEEHMHH:IEaH'r Spring Application
Crem [ 1 Foreperson: | =2 .
Start Thme: | 05004 . T [—
Stop Thme: | 03:004 Charge Per Hour: | 0.00
Clock Time: | (Exaet) Recalc? [
Calc [ Discount I
Charge This Iina:l 0.00
Budgeted Mhrs: ||;| oo
Mhrs This Tlme:l 0.00 {Raunded) Maierials Cost: | 0.00

$Man Hour This time: [ 0.00

Posting Date: |06/06/05 ;I_i|

Credi: I -
Clinker
Dtz I -

Select the Material Tracking button.

This will bring up the Material Tracking screen.

Edit Add | Beturn

Parthum | PartMame [Track?] oty oty Tynd N

[w [

You can make changes by selecting the chemical and selecting the "Edit" button.

| =101 x|

B| | <j 22

Save | Revert] Retur

Part Number [E4-1234 -]

Quantity | 10.0000 | Qty=Area
Part Name IFUNGICIDE
Gty Type |

¥ Track

You can do this for each customers' job as needed. Post work as normal.

History
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To see the chemicals that was recorded go to either:

The Cutomers screen and select the History lcon, select the date of service,
select "See Detail", select "Material"

or

The Cutomers screen and select the "Jobs" icon, select the job, select the
"History" button, select the "Details" button, select the "Materials" button.

Part Mum

Print report
After entering all the data on a day-by-day basis, you will be ready to print
the report. The Chemical Tracking Report can be found under Reports > Cus-
tomer Reports > Chemical Usage Reports.

S Contack Management  Syskem  Projects  QuickBooks

Customer Reparts k
Job Reports *
Sales Repaorts r

Cuskom Reports Iser Defined Lists., ..

Employes g Creake Merge

Sales Person 4 C
Print Labels

_ Marlﬁﬂting Merge
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Chemical Tracking Report = w7l
T ——
Eeturn
Sort By
¥ Flagged records Date Range: * Cusiomer
¥ Un-Flagged records mrtﬂm:|mm1m5 EI " Chy. Code
ClyCode:| {Blankfor all) End with: [ 0570105 fr ] o
Print Optlons:
W Show Customer Name
Header Optlons:
cmuﬂ UMEMNCYR
Applicator Hame [AFFL NAME Applicator Licy |Aopl L
Applcator Business
e | UkikmCiN

Hntﬂhn‘l'utp [TH
Pmmuw||=art Mumber
Pari Hame |F art Mama

Quantity |Cuarity ACthe Oty [t Oty
uﬁlUnituI’ Measun

Cty. l:nmlﬂl:lunh' Code

BreviewBrint

Fill in all your company information in the appropriate fields. This will be
used as a header at the top of each page of the report.

By using the options for this report, you can modify your report to match the
requirements of your particular tracking.

The following is a sample report form produced by the NY DEC for pesticide
reporting purposes.
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Hew York State Department of Envircrmental Conservation
Division of Solid & Hazardous Macerials
Bureau of Pesticides & Radiatieon - Albany, New Yark 122337529 .
Commercial Certified Applicators Annual Report - Pesticides Used [Refarmatied] «wsmesssessimssre s ves, 1w s
Flease read iNSUUCHONS On iverss gxde befare filing aut this form. Forms 1hat are nor fied in acecedenen with 1lhene instroctiong will B rajestad,
Ploase wpe

dCarinzaton K Kyasher Fazpficetar Ma—ed FAapdiaatind Busferkes Regialraton Ma.d LRmginiig yeark
bAppRzetar Addiese (et City, Op Sodal b Lrs=e of Regwtared Buniness §
| | |
=zl 1 ool eal § ol & cal = cal & oal 7 cal & ol B
E.P&. Reganratizn Mumza: FroBIIL e Gugnl. Used  "FUnit  Dais Applied "Coy Cosds e Wiuskz pality 0ty Wilags st B o0E
- L

fCeunty: Uke Ceanty Code ¥ "Unitz = L8 pounds, 02 = Quness. GL-Galkens, FL = Fluid Dunces, Le Lies, ML = BlEHms, KG - Slagrams, GR = Gams
Thizz apert iz s 50 tha Onparimant me lxter than Fabnarg 1 of the year fallawing the cilésdar yizie Sor which she copert ix balng suberisied,
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