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Chemical Tracking

************************ Only Pro has this feature *********************

Note: Although CLIP has a basic chemical tracking feature, we do not recom-
mend the use of it for most companies. This was designed for companies 
that are located in NY state. NY has some very special requirements that 
requires the applicator to send a report each year with all chemicals used, 
on what property and how much. Most states only require that you have this 
information on hand should they need it. For this, simply use the route sheet 
footer to record the quantities and chemicals used and save these in a file. 
Should  you get audited,  go into the customer history in CLIP, find the date 
of application, then pull the paper from the file with all the information on 
it. This is by far the most cost effective use of your office time rather then 
entering every chemical for every job in the computer when you may never be 
audited. 

Setup your chemicals list.
The first step is to enter the data for all the chemicals that you frequently 
use.
From the Systems menu, choose Chemicals>Chemicals List.

The Reporting Information screen will appear. Select the Add button to add 
chemicals to the Reporting Information screen. 
Using the grid enter the EPA number in the Part Num field, the name of the 
chemical in the Part Name field.
 Note: If you do not have an EPA book listing the chemical numbers, contact 
your local EPA office. Look under the government section in the telephone 
book and ask  for a copy. Some chemical products may even have the EPA 
number on the package.

Use the pull down to assign the Qty type. This is the unit measurement of the 
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application.(ie pounds, ounces, etc.). Remember this list can be changed at 
any time by clicking the "..." next to the Qty Type field

Select the "Track" button.

Optional: If you also need to provide the quantity and measurement of the ac-
tive ingredient then you can fill out the "Active Ingredient Multiplier" and the 
"Unit Meas of Active Ingred" fields. The following example shows that that 
Round Up is applied by the Gallon but uses 2oz on Round Up concentrate. 

 

When you are finished, the screen should look similar to the one below.

     

Optional: If you need to show what applicator applied the chemicals for every 
job then you can set this up. You must first have employees setup in CLIP for 
this to work
From the Systems menu, choose Chemicals>Applicator Licenses
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Select Add
Select the employee from the list
Select the "Select button"

Enter in the license number and select "Save"

If you will need have seperate chemical usuage reports for a partucular area 
or city the customer's county code (Cty Code) must be filled out in the cus-
tomer record. If you had entered the county code when making the customer 
patterns or master forms, this information should already be on your custom-
er's form. Spot check several customers to see if this field has been com-
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pleted. If not, you have two choices to fill in this information. Bring up every 
customer's Customer File Maintenance screen and enter their county code in 
the Cty Code  field or use the Replace Information option.
 

The Replace Information option (File > Global Replacement > Replace 
Information)will automatically fill in this field for all your customers. Be very 
careful using this procedure and make sure that you make backups before 
attempting it. 
For example, if Ann Arbor, MI was in (AK) county, you can fill in the Cty Code 
field with (AK) for every customer in Ann Arbor, MI by using the Replace In-
formation option. 

CHOOSE DATA BASE:
 Since the Cty Code field is found on the Customer File Maintenance screen,  
you would select - Customer. 

CHOOSE FIELD:
Next, we want to tell the system what to change about the customer's file. 
Click on the Choose Field button. A list of fields will appear. Since we want to 
change the County Code , double click on CU. County Code.

REPLACE WITH:
Next, we want to tell the system to replace the existing county code with a 
new county code (AK). Select the Replace With button and type in AK.
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CHOOSE CONDITION:
Next, we have to tell the system which customers should have their county 
code changed. Since Ann Arbor is in the county of (AK) MI, we will tell the 
system to change the county code for all customers in this city.
Select Choose Condition button. There are 4 Steps in this screen.

We have to tell the system to change only those customers living in the City 
of  Ann Arbor. 
Step 1, double click on CU. Property City.
Step 2, accept the Equals radio button and press Enter.
Step 3, type in Ann Arbor and press Enter. 
Step 4, press Enter accept the And radio button. 

Then select Use this condition button.

Then select Perform Replacement.
 
All customers living in Ann Arbor now have the Cty Code as AK. Previously 
Jim Scully's Cty Code was blank but now his is filled in as AK.
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See the CLIP User’s Manual for more information or call Tech Support if you 
would like someone to walk you through it. You would do the same proce-
dure for customers in other counties.

Enter the chemicals into the jobs.
Start with your job patterns or master forms. You should enter the chemicals 
into each job in your job patterns or master forms so that as you enter new 
jobs, they will already contain the chemical information specific to that job. 
CLIP allows multiple chemicals per job.

Select Customer #1 (PATTERN - ANN ARBOR). Next select the Jobs button. 
Then under the Jobs list, highlight #20 (Early Spring Application).    

Select the Chemicals tab. The following screen will appear.

Select the Add button.
 

The following screen will appear.
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Select the pull down arrow by Part Number to see the list of chemicals you 
entered in the Reporting Information screen. You can enter the expected 
quantity.  You can adjust the quantity later when you record the work as 
done.

The check box, Track? (Track for EPA purposes) allows you to choose which 
chemical applications appear on the report.  When you print the report, you 
will have the option of including “flagged” records.  These records are the 
ones that have this option checked.

You can enter as many chemicals as needed per job. As you copy these jobs 
into a customer job list all this information will be pre filled out and you can 
change the quantity if needed.  

Print your Route Sheets or Route Sheet Invoices. If the quantity used is different than the 
quantity planned to be used, have your employees record the actual chemical quantity 
used on the job.

Record work – enter the amount used
When recording the the work as done you have two choices. If the quantity 
used matches the projected quantity there is nothing to do. CLIP will record 
the preset quantity into the jobs history. If the quantity is different from the 
preset quanity you can record this in Record Work.

When you are in the Record Work Subtotals screen (Daily Routines > Record 
the Work), you can select the Mark Work as Done button and the Mark Work 
as Done screen will appear. Next press the “R” key on your keyboard or the 
"right arrow" on your keyboard to bring up the Specific Info. on Job screen.  
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Select the Material Tracking button.

This will bring up the Material Tracking screen.

You can make changes by selecting the chemical and selecting the "Edit" button.

You can do this for each customers' job as needed. Post work as normal.

History
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To see the chemicals that was recorded go to either:
The Cutomers screen and select the History Icon, select the date of service, 
select "See Detail", select "Material" 
or 
The Cutomers screen and select the "Jobs" icon, select the job, select the 
"History" button, select the "Details" button, select the "Materials" button.

Print report
After entering all the data on a day-by-day basis, you will be ready to print 
the report. The Chemical Tracking Report can be found under Reports > Cus-
tomer Reports > Chemical Usage Reports.
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Fill in all your company information in the appropriate fields. This will be 
used as a header at the top of each page of the report.
By using the options for this report, you can modify your report to match the 
requirements of your particular tracking.

The following is a sample report form produced by the NY DEC for pesticide 
reporting purposes.
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